IS: 5004, p. 1

Child Abuse or Neglect Reporting
Scope:  This policy applies to all credit or continuing education instructors, child care providers, and professional employees.
Definitions:

For purposes of this policy:
“Child" means an individual younger than 18 years old. 

"Child abuse" means one or more of the following by a parent, caretaker, or household or family member: 

(a) Physical injury, not necessarily visible, or mental injury of a child, under circumstances that indicate that the child's health or welfare is harmed or at substantial risk of being harmed; or 

(b) Sexual abuse of a child, regardless of whether the child has physical injuries. 

"Child neglect" means one or more of the following by a parent or caretaker:
(a) A failure to provide proper care and attention to a child, including leaving a child unattended, under circumstances that indicate that the child's health or welfare is harmed or placed at substantial risk of harm; or 

(b) Mental injury or a substantial risk of mental injury of a child that is caused by the failure to provide proper care and attention to a child. 

Policy:  Faculty, instructors, child care providers and professional employees of the college are required to report, both orally and in writing, any suspected child abuse or neglect, with oral report being made immediately and the written report being made within 48 hours of the contact which disclosed the suspected abuse or neglect. Educators are required by law to report alleged or suspected child abuse or neglect, no matter how long ago it occurred. The current age of the student is not important. If the abuse allegedly occurred while the person was a minor, even if the student is now an adult, it must be reported. 
Procedure: 

1. Upon becoming aware of information that raises any suspicion of child abuse or neglect, an employee should retrieve the “Report of Suspected Child Abuse/Neglect” Form (DHR/SSA Form 180) and complete items 1 – 26 on the form. A copy of the form can be found on the college’s intranet site under the “Forms” tab/Student and Instructional Support Services.
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2. Once items 1 – 26 on the form have been completed, the employee should contact the appropriate Department of Social Services to orally report the suspected abuse or neglect.

Calvert County Department of Social Services
200 Duke Street
Prince Frederick, Maryland 20678
Telephone Number: 443-550-6969
(After hours 410-286-2100)
Toll Free: 1-800-787-9428
FAX Number: 410-286-7429

Charles County Department of Social Services
200 Kent Avenue
La Plata, Maryland 20646
Telephone Number: 301-392-6739
(After hours: 301-934-2222)
FAX Number: 301-934-2662
St Mary’s County Department of Social Services
Joseph D. Carter Bldg.
23110 Leonard Hall Drive
P.O. BOX 509
Leonardtown, MD 20650
Protective Services Intake Line: 240-895-7016
(After hours 301-475-8016)
FAX Number: 240-895-7099
3. The employee should then finalize the “Report of Suspected Child Abuse/Neglect” Form (DHR/SSA Form 180) by completing items 27 – 30 and send the form to the appropriate Department of Social Services.

4. A copy of the “Report of Suspected Child Abuse/Neglect” Form (DHR/SSA Form 180) should also be sent to the Vice President of Student and Instructional Support Services (DSI).
5. Upon receiving a report of suspected child abuse or neglect alleged to have occurred in Maryland, the Department of Social Services is required by law to take the following actions: 
· Promptly acknowledge receipt of the report in writing to each source of the report, making provision for the protection of the identity of the reporter; 
· Indicate that the local department will take appropriate action; and 
· In the case of a report of suspected child abuse: 
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i. Immediately notify the local law enforcement agency of a report accepted for Investigation; and 
ii. If an initial notification is not in writing, send written notification to the local law enforcement agency by the end of the next business day following the day of the report. 
For purposes of complying with this law, the Vice President of Student and Instructional Support Services has been designated as the college’s contact person. If you have questions about this policy, or need assistance in complying with these procedures, please contact the DSI office.
Reference:
COMAR: 07.02.07; “Report of Suspected Child Abuse/Neglect” Form (DHR/SSA Form 180)
For more information contact:  Vice President, Student and Instructional Support Services, ext. 7509.
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